OZAUKEE CHILD CARE & PRESCHOOL

FEE POLICY AGREEMENT

Enrollment Deposit:
Equal to one week of scheduled care.  Children who enroll with the center will be charged a deposit equal to one week of child care.  That deposit will be applied to your child’s last week with Ozaukee Child Care & Preschool.  This deposit is non-refundable.











Initial ________________

Fee Payment:  Fees are due on a weekly, bi-weekly, or monthly basis.  Fees can be paid with check, money order, Mastercard or Visa.  Checks should be placed in the collection box no later than the Wednesday of the current week.  Ozaukee Child Care & Preschool charges every parent a flat weekly rate.  Weekly rates reflect the number of days in which you are normally scheduled.  When developing our yearly budget, holidays, etc. are taken into consideration.  Therefore, rates do not change regardless of holidays, sick days, snow days, etc.











Initial ________________

Vacation Coupons:  Parents are issued vacation coupons equal to two weeks of scheduled care.  These coupons can be used at your convenience.  These coupons cannot be used for a day in which the child is at the center.  They can be used for holidays, sick days, snow days, and of course vacation days.  You will be issued coupons once per year either upon enrollment or in September.  If you change your schedule, your coupons will not be adjusted.  Vacation Coupons are also not to be used for your final week of child care.











Initial ________________

Late Payment Fees:  If your account is not paid by Wednesday at 6:00pm, a late fee of $10.00 will be charged to your account.  $30.00 will be charged to all NSF checks.  Accounts that fall two weeks behind will result in the removal of the child from the center until such time that the fees are paid in full.











Initial ________________

Late Pick Up Fees:  Each of our centers closes at 6:00pm.  Parents are expected to be at the center by 5:55pm (five minutes before closing) to pick up their children.  Please remember that our teachers have families and they want to go home too!!!  Any person who arrives after 6:05pm will be charged $5.00 for every five minutes later.  This shall be paid to the teacher who stays late with the child.











Initial ________________

Schedule Changes and Withdrawal:  A two-week written notice of permanent schedule changes and/or withdrawal is required to be given to a member of management.  You are not allowed to switch days because of illness, vacation or the center being closed.  You can however, add additional days if space is available at the center.  Please notify the center Director of temporary changes in your schedule by Wednesday before the week begins to allow your Director time to complete teacher scheduling.











Initial ________________

Fee Increase and Policy Changes:  Parents are expected to abide by any fee increase and/or policy changes while their child is attending the center.











Initial ________________

School Age Program Closed:  Your weekly rate will not change during the days 

in which the School Age Program is closed and Ozaukee Child Care & Preschool

is open.  OCC will be able to accommodate after school children at either our 

Grafton or Mequon locations.  If your child attends either center, then the full day or half-day rate would apply.  

Your weekly rate will also not change during the holidays in which Ozaukee Child Care & Preschool is closed.  These dates are figured into our budget when determining fees.  











Initial ________________

I, _____________________________ parent/guardian of ______________________,

have read and understand the previous statements and agree to uphold my financial 

commitment to Ozaukee Child Care & Preschool.

Signature ______________________________________ Date _________________
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